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 P re sb yte ry of Gra n d  Ca n yon  REVIEW O F SESSIO N RECO RDS  Pre sb yte ry d e  Cr is to 
 

Church 
 
 

Cle rk of Se ssion 

Re vie w Pe riod  
 
FROM                                                                      TO 

Pag e  Numb e rs 
 
BEGIN #                                                                 END #  

 
TO THE CLERK:  Ple ase  fill in the  “Minute  Pag e ” column with the  p ag e  numb e r in your Se ssion Minute s whe re  the  ite m can b e  found .  Put “N/ A” if 
the  ite m is not ap p licab le  to your church.  Place  the  comp le te d  form in your Minute  Book.  If you have  multip le  ye ars to b e  re vie we d , use  a se p arate  
she e t for e ach ye ar.  NOTE:  Allowance s will b e  mad e  for the  months of 2020 and  2021 whe n churche s we re  und e r CDC Guid e line s d ue  to the  
Covid -19 Pand e mic. 
 

CLERK’S CO LUM NS REVIEWER’S CO LUM NS 
Ite m  

#  
SESSIO N M INUTES (27 q u e s tion s ) M in u te  

Pa g e  #  
Ye s  No Com m e n ts  

1 Date , time  & p lace  of e ach me e ting      

2 Eld e rs, Mod e rator name d  as p re se nt or ab se nt     

3 Praye r at b e g inning  and  e nd ing  of me e ting      

4 Ap p roval of minute s of p re vious me e ting      

5 Se ssion Me e ting  Minute s sig ne d  b y the  Cle rk     

6 Cong re g ational Me e ting  Minute s sig ne d  b y the  
Cle rk 

    

7 Ap p ointme nt of Commissione rs to p re sb yte ry     

8 Commissione rs re p ort to Se ssion of p re sb yte ry 
me e ting s 

    

9a Authorization for Communion b y Se ssion     

9b  Ce le b ration of Communion in worship  & take n 
to home b ound  me mb e rs note d  in minute s 

    

10a Se ssion authorization for Bap tism (N/ A if none )     

10b  Bap tism re cord e d  in minute s (N/ A if none )     

11 Incoming  Office r Training / Me e t With Se ssion     

12 Ord ination/ Installation of Eld e rs & De acons-
Ele ct 
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13 Annual ap p roval of Cle rk’s GA Statistical 
Re p ort includ ing  ave rag e  annual we e kly 
worship  atte nd ance  (OR re p ort attache d ) 

    

14 Annual Cong re g ational Me e ting  Minute s and  
Corp oration Me e ting  Minute s 

    

15 Annual Se ssion ap p roval of work of De acons 
(N/ A if no De acons) 

    

16 Annual Se ssion re vie w of work of Truste e s (N/ A 
if no Truste e s OR if Eld e rs se rve  as Truste e s) 

    

17 Annual ap p roval of Pastor’s salary b y 
cong re g ation (N/ A if p ulp it is vacant, se rve d  b y 
Inte rim or State d  Sup p ly or if Pastor has se rve d  
le ss than one  ye ar) 

    

18 Annual Ce rtificate  of Insurance  information 
re fle cte d  in Minute s 

    

19a Annual ap p ointme nt of Financial Re vie we rs     

19b  Annual Re p ort of Financial Re vie w re ce ive d  b y 
Se ssion 

    

20 Annual e le ction b y Se ssion of Tre asure r     

21 Annual e le ction b y Se ssion of Cle rk of Se ssion     

22 Annual Me e ting  of Eld e rs and  De acons for 
Christian Ed ucation  

    

23 Annual Pastor Evaluation/ Re vie w b y Pe rsonne l 
Committe e  

    

24 Annual re vie w and  ap p roval of Child  Prote ction 
& Se xual Miscond uct Policy b y Se ssion  

    

25 Annual up d ate  of church information with AZ 
Corp oration Commission (State  of AZ re quire s) 

    

26 Re p ort of last Minute s & Re g iste rs Re vie w, with 
e xce p tions if any, note d  in Se ssion Minute s 

    

27 EVERY 3-5 YEARS: Church’s Mission State me nt 
re vie we d / up d ate d .  If not this ye ar, list d ate  of 
last re vie w/ up d ate  he re : 
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 CLERK’S CO LUM NS    REVIEWER’S CO LUM NS 
I te m  

#  
RO LLS AND REGISTERS (20 q u e s tion s ) M in u te  

Pa g e  #  
Ye s  No Com m e n ts  

1 Pa s tor  Roll: Is name  of p re se nt Pastor (Inte rim, 
State d  Sup p ly) e nte re d ? 

    

2 Eld e r s  Roll: Is p re se nt class of Eld e rs & te rm of 
se rvice  e nte re d ? 

    

3           Is d ate  of Ord ination e nte re d  for ne w 
Eld e rs? 

    

4           Is d ate  & p lace  of Ord ination e nte re d  for 
transfe rre d  Eld e rs? 

    

5 De a con s  Roll: Is p re se nt class of De acons & 
te rm of se rvice  e nte re d ? 

    

6           Is d ate  of Ord ination e nte re d  for ne w 
De acons?  

    

7 Tru s te e s  Roll: Is p re se nt class of Truste e s 
e nte re d  with te rm of se rvice ?  (N/ A if no 
Truste e s OR if Eld e rs se rve  as Truste e s) 

    

8 Ch ron  Roll: Are  ne w me mb e rs liste d  in the  
Chronolog ical Roll? 

    

9           Doe s Chron Roll list d ate  of re moval whe n 
me mb e rs are  d e le te d ? 

    

10           Are  transfe rre d  me mb e rs d e le te d  from 
Chron Roll with d ate  & p lace  of transfe r? 

    

11           Doe s Chron Roll list De aths note d  with 
d ate s? 

    

12 Alp h a  Roll: Are  Ne w Me mb e rs liste d  in Alpha 
Roll with Chron Roll numb e rs? 

    

13 Affilia te  Roll: Are  Affiliate  Me mb e rs liste d  with 
d ate  of Se ssion action? 
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14 In a c tive  Roll: Doe s forme r Inactive  Roll show 
that all name s liste d  we re  e ithe r re store d  to 
Active  me mb e rship  or d e le te d ? 

    

15 Ba p tism  Roll: Are  all Infant Bap tisms re cord e d  
with b irth d ate ? (N/ A if none ) 

    

16           Doe s Bap tism Roll show p are nts’ name s & 
mothe r’s maid e n name ? (N/ A if none ) 

    

17           Doe s Bap tism Roll show all Ad ult 
Bap tisms? (N/ A if none ) 

    

18 M a r r ia g e  Roll: Doe s Marriag e  Roll show all 
marriag e s cond ucte d  ON church p rop e rty? 
(N/ A if none ) 

    

19           Doe s Marriag e  Roll show all marriag e s 
cond ucte d  b y ministe rial staff OFF church 
p rop e rty? (N/ A if none ) 

    

20           Doe s Marriag e  Roll show all marriag e s of 
me mb e rs marrie d  e lse whe re  not b y ministe rial 
staff? (N/ A if none ) 

    

 
 
APPRO VAL 
 

  
Ap p rove d  – no e xce p tions 

  
Ap p rove d  with e xce p tions note d  

  
Not ap p rove d  

 
 
ADDITIO NAL CO M M ENTS, RECO M M ENDATIO NS (if a n y) 
 
 
 
 
 

Date  of Revie w Re vie we r’s Name  & Name of Church Re vie w of Re cord s Committee  
 
 

 


